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1. O0mue MoJI0KEeHHSs

1.1. Hacrosmmuii Tlopsgok ydeTa MHKPONOBpPEKICHHH (MHKpPOTpaBM) pabOTHHKOB
MBOVY «KCOII Nel» (nanee — Ilopsmok) onpejienser Npoleaypy y4ueTa u pacCMOTpPEHHE
00CTOSTENBLCTB M NPHYMH, [PHBEAUIMX K  BO3HHKHOBEHHMIO — MHKPOIIOBPEXICHHH
(MEKpoTpaBM) pabOTHHKOB C LEABIO COBEPLIEHCTBOBAHHS BHYTPEHHHX IIPOLECCOB
ynpapieHus oxpasoit Tpyma B MBOVY «KCOHI Nel» (nanee — opraHusauus) H
TIpe/IyIpPesKIeHAs IPON3BO/ICTBEHHOIO TPaBMATH3Ma.

1.2. VYyer MHKpONMOBpeXmeHHH (MHKpPOTpasM) pabOTHHKOB OCYIIECTBIIACTCH
TMOCPE/ICTBOM cOOpa M PErHCTPAlMK HHGOOPMAIHK 0 MHKPOIIOBPEX/IEHHAX (MHKPOTpaBMax),
HCXOMAs M3 CHENH(DHKH IesSTeTbHOCTH OpraHH3alliM, JOCTHIKECHHH COBPEMEHHOHW HAyKH H
HAWTYYIIUX ITPAKTHK.

1.3. Vuer MHKpPONOBpEXKIEHHH (MHKpOTpaBM) pabDOTHMKOB H pPacCMOTPEHHS
0OCTOATEIIBCTB M IIPUYMH, [IPUBEALLINX K UX BOSHUKHOBCHHMI), OCYLICCTBIACTCA paboTHIKOM,

Ha3HA4eHHBIM I[IPHKa30M pPYKOBOAMTENS OpraHu3aluu (Oajsee — OTBETCTBEHHBIH 32
MUKPOTPaBMEI), B COOTBETCTBHH ¢ [lopsankoM u 3aKoHOMATENLCTBOM PD.

2. Kakue MUKPONIOBpeKIeHHsI (MHKPOTPaBMbI) pa00THHKOB MOAJIEKAT y4eTy

2.1. Tlox MHUKpPONOBPEXKICHHSIMH (MHMKPOTpaBMAaMH) [OHMMAlOTCS  CCalHHBI,
KPOBOIIOATEKH, yUIHOBI MATKHX TKaHEH, NOBEPXHOCTHbIE paHbl 4 JAPYTHE IOBPEKICHHUS,
TMOJNYYCHHBIE pa0OTHHKAMH M JPYTHMH JIMIAMH, YYacTBYIOIIHMH B IIPOH3BOACTBEHHOM
JeATeIHOCTH OpraHu3alliy, YKa3aHHBIME B 4acTH BTOpoi ctateu 227 TpymoBoro xojexca
P®, npy UCIOIHEHHH UMM TPYAOBBIX OOS3aHHOCTEH MM BBINOJTHEHHH KakoH-mubo paboTs
o mopyveHuio paboTojarens (ero HpeaCcTaBUTENs), d TaKikKe MPH OCYLIECTBICHHH HHBIX
IIPaBOMEPHBIX JEHCTBUH, OOYCIOBICHHBIX TPYAOBBIMH OTHOIIEHHAMM C paboToaresneM
mub0 COBepIIAeMBIX B €ro HHTEpecax, HE MOBJIEKIIME pacCTPOMCTBA 310pPOBbS I
HACTYIUIEHHE BPEMEHHOM HETPYI0CIOCOOHOCTH (J1ajiee — MUKPOTPaBMbl PAOOTHHKOB).

3. OcHOBaHHUs y4eTa MHKPOTPaBM Pa0OTHHKOB



3.1. OcHoBaHMEM Ui PErHCTPAllid MHKPOTPaBMbl pabOTHHKA M PacCMOTPEHHS
0GCTOSTENLCTB M NPHYMH, [PUBEJUIMX K €¢ BOSHHKHOBEHHIO, sBIseTCs oOpalueHHe
IOCTPaJaBIEro K CBOEMY HENOCPEJCTBEHHOMY WM BBIIIECTOALIEMY PYKOBOAHUTEIIO,
OTBETCTBEHHOMY 3@ MUKPOTPABMbI B YCTHOI HJIH THCBMEHHOH popme.

3.2. IMocTpanaBuiuii BripaBe 0OpPAaTHTLCS 3a HEOOXOIMMOH MEPBOM MOMOLIBIO U (HIIH)
MEIMIMHCKOM IOMOLIBIO.

3.3. OmnoBeleHHbIi HENOCPEACTBEHHBIH WM  BBILIECTOALIHH  PYKOBOAHTENb
IIOCTPAJaBIIEro  HE3aMEUIMTeIbHO HMHQOPMHpPYET JIOOBIM  ZOCTYIHBIM criocoboM
OTBETCTBEHHOIO 32 MUKPOTpaBMbl. [Tpi HH(GOPMHUPOBaHHM COOOIIAETCA:

o (haMuIHs, EMS, OTYECTBO (IPH HATMYMH) OCTPaNaBIIEro paboTHAKA, JOIKHOCTS,
CTPYKTYpHOE MOApas3/Ie/IeHueE;

e MECTO, JaTa ¥ BpeMs [OoJIy4eHHs pabOTHUKOM MHKPOTPaBMBI;

e xapakTep (OIMHCAHHE) MUKPOTPaBMBI,

« Kparkas nHpopMmanms 06 00CTOATENBCTBAX HOTyYeH s pabOTHHKOM MHKPOTPaBMbL.

4. PaccMoTpeHHe 00CTOATELCTB H IPHYHH MHKPOTPaBMbl padOTHHKA

4.1. Tlpu monmydyeHun WHGOPMALHUK O MHKPOTpaBME pabOTHHKA OTBETCTBEHHBIH 3a
MHKPOTPABMBEIl ~ paccMarpuBaeT OOCTOATENbCTBA M NPUYHHBL, INIPUBEAIIHE K €€
BO3HHKHOBEHHIO, B CPOK /10 3 pabovux THEH.

4.2. I1px BO3HUKHOBEHHH 0OCTOATEIBCTB, OOBEKTUBHO MPETISATCTBYIOLIMX 3aBEPLUICHUIO
B ykasaHuplii B mynkre 4.1. ITopsaka cpok paccMOTpeHHs OOCTOSATENbCTB M INPHYMH,
NpUBEAIIMX K BO3HUKHOBEHHIO MMKPOTPaBMbl pabOTHHKA, B TOM HYHCIEC MO INPHYHHE
OTCYTCTBHS OOBACHEHHS MOCTPAJABIIEro pabOTHHKA, CPOK PACCMOTPEHHS OOCTOSTENLCTB U
NPUYMH, TPUBEIINX K BOSHHKHOBEHHMIO MHKPOTPaBMbl pabOTHHMKA, NpOJJIeBaeTCs, HO HE
fosee yeM Ha 2 paboYHX JHS.

4.3. Tlpu paccMOTpeHHM OOCTOSTENBCTB W MPUYHH, MPUBEIIINX K BO3HHKHOBEHHIO
MHKDPOTPaBMbI paOOTHHKA, OTBETCTBEHHBIH 38 MUKPOTPABMEI BIIPABE:

e 3anpalMBaTE OOBSICHEHHE [0CTPajaBUIero paboTHHKAa 00 OO0CTOATENHCTBAX JIHOOBIM
JIOCTYIIHBIM CIIOCOGOM, B TOM YHCIIE TTIOCPEICTBOM 3JIEKTPOHHOIO JOKYMEHTO000poTa;

e IIPOBOJHUTH OCMOTP MECTa IIPOUCLIECTBHU;

o (QUKCHPOBATH OOCTOSATENIBCTBA IPOMCIIECTBHSA MyTeM O(QOPMIIEHHUS CXEM, [IPOBEACHHUS
(GoTO- ¥ BUIEOCHEMKH;

e MpPHUBIEKATH [OCTPAJABIIEr0 pabOTHHKA JIMYHO HJIM YEpe3 CBOUX IIPEICTABHTEINCH,
BKJIIOYAs TIPEACTaBHTEeH BIOOPHOr0 OpraHa NepBHYHON NPOQCOrO3HON OpraHU3alky;

e I[IPUBIEKATH HEMOCPEACTBEHHOIO0 HJM BBILIECTOALIEr0 PYKOBOIHMTEJNS IMOCTPaJaBLIEro
paboTHHKA, pYKOBOJHUTEISI CTPYKTYPHOIO ITOAPa3Ie/ICHHU;

* [IPOBOJUTH OTIPOC OYEBUILIEB.

4.4, TlocTpagaBmuii paOOTHUK HMEET IIPaBO HA JIMYHOE Yy4YacTHE HJIM y4acTHE 4depes

CBOHX npencraBHTeneﬁ B PacCMOTPECHHH IIpUYHH H 00CTOATENBCTB CO6BITHﬁ, IIPUBEIIIHX K
BO3HMKHOBEHHIO MHKPOTPaBMEL



5. OopMileHHE HTOrOB PACCMOTPEHHsA 00CTOATEILCTB U NPHYHH MHKPOTPAaBMbI
paboTHHKA

5.1. o pesyibraTaMm JAeHCTBHiA, YKa3aHHBIX B paszene 4 Ilopsjka, OTBETCTBEHHbIH 3a
MHKPOTPABMBI COCTAaBJISET CIPABKY B 3JIEKTPOHHOM WM OYMaXHOM BHIE IO Gopme u3
npunoxerus 1 x [Topaaky.

5.2. CnipaBka 3aBepsieTcsl NOIHUCHIO OTBETCTBEHHOI'O 332 MUKPOTPaBMEL.

5.3. OTBETCTBEHHBIH 38 MUKPOTPABMBI 0053aH 03HAKOMHUTE IIOCTPaJaBLIero paboTHHKA
¢ pe3ylbTaTaMi PacCMOTPEHMs OOCTOATENBCTB M NMPHYHH, NPHBEIIIMX K BOSHHKHOBCHHIO
MHKpOTpaBMbl. QAaKT O3HAKOMJIEHHA O(QOpMISETCs [OMETKOH Ha CIpaBKE C MOANHMCHIO
nocTpanaBiiero paboOTHHKA M 1aTOH O3HAKOMIICHHS.

5.4. TIpu HEOOXOIMMOCTH OTBETCTBEHHBIH 3a OXpaHy TpyJa POBOJMT BHEIIAHOBBIH
MHCTPYKTAX € II0CTPalaBIIUM PabOTHHKAM.

5.5. OTBETCTBEHHBIl 332 MHUKPOTPaBMbl DPErHCTPHPYET MHKPOTpaBMy paOOTHHKa B
JKypHase, oQopMIEHHOMY 110 00pa3ily u3 npuioxeHus 2 K llopsaaky.

5.6. Ilo wuToraMm paccMOTpeHHsi OOCTOATENLCTB M [PHYHH, TIPUBEAUIMX K
BO3HHKHOBEHHIO MMKPOTPaBMbl pabOTHHKA, OTBETCTBEHHbIA COCTABIAET C Yy4acTHEM
PYKOBOIHTENS CTPYKTYPHOTO IOIPA3/Ie/ICHHS OCTPAfaBIIEro pabOTHHKA, OTBETCTBEHHOTO
3a OXpaHy Tpy/Ja MPOEKT IepeyHsl MEPONPHUSTHH [0 yCTPAHEHHIO NPHYHMH, NMPHBEAUIAX K
BO3HHKHOBEHHIO MUKPOTpaBMbI pa0OTHHKA, B TeueHue 7 paboduX JHEH CO NHA YTBEPKACHHUS
CIIPaBKH.

5.7. Ilpu MOArOTOBKE NepeuHs MEPONPHUSTHH YIHTBIBAIOTCS!

e+ 0BCTOATENBCTBA IIOJTYYEHHS MHKDOTPABMBI, BKJIIOYAs MCIOJb3yeMble 000pyloBaHHUE,
MHCTPYMEHTBI, MaTEePHANIBI H CBIPbE, IPUEMBI PA0OThI, YCIOBUS TPY/a, H BO3MOKHOCTE
UX BOCIIPOM3BE/ICHHS B CXOJKHX CHTYALMAX HIH Ha APYrHX pabo4ux MecTax;

e OpraHM3alMOHHBIE HEIOCTATKH B QYHKUHMOHHPOBAHHH CHCTEMbI YIPABICHHS OXPaHOH
TpyAa,

e (usmUecKoe COCTOSIHIE PAOOTHHKA B MOMEHT I10JIyYEeHHsI MUKPOTPaBMBbI;

e MEpHI 10 KOHTPOJIIO;

e MEXaHHM3Mbl ONEHKM J(GQPEKTHBHOCTH Mep IO KOHTPOJIK H  peau3aluu
POPUIAKTHYECKIX MEPOIIPHATHH.

5.7. OTBETCTBEHHBIH 32 MUKPOTPaBMBI IPEACTABIIAET IPOEKT NEPEYHs, YKa3aHHOIO B
nyakTe 5.5. [Topsizika, Ha yTBEPKIAECHHE PYKOBOIMTEIO OPTaHH3aLH.

6. IlopsI0K M CPOKH XPAHEHHSH T0KYMEHTOB
6.1. OTBETCTBEHHBIH 38 MHKPOTPaBMbl 00€CIIEYHBAET XPaHEHHE CIIPABOK H XKypHAJIOB

yd4eTa MHKPOTPaBM B T€YEHHE OJHOTO roja CO [Hs JaThl NPOMCLICIUICH MHKPOTPABMBI H
IOCTIeAHEH 3amMCH B JKypHaJle.



6.2. JlokymeHTbl, ykazaHHble B ImyHkre 6.1 Ilopsnaka, Xpauarcs B OpraHH3allMM B
MECTax, K KOTOPHIM MMEET IOCTYI TOJIbKO OTBETCTBEHHBIC 38 MHUKPOTPABMBI H 3a OXpaHy

Tpyada.



[Tpunoxenne 1 x [Topaaky
y4eTa MHKPOIIOBPEXKIACHHH (MHKPOTPaBM)
pabotarukoB MBOY «KCOIII Nel»

CnpaBka 0 PaccMOTPEeHHH NPHYHH ¥ 00CTOSTENBCTB, NPHBEIIUHX K BO3ZHHKHOBCHHIO
MHKPONOBpexRIeHHs] (MUKPOTPaBMbI) paloTHHKA

[MocTpanasumii paboTHHK

Damumus, UMs, 0TYECTBO (NIPH HAJIMYHH) ®enopos Mean [lerpoBuy
['ox poxaeHus 1956

JIOIKHOCTD pasHopaboumii
CrpyKTypHOE IoApa3ieIeHHe Hertckuii can

Craxx pabOThI 110 CIIEIIHAILHOCTH 5 ner

MecTo nony4erus paboOTHHKOM MHKPOIIOBPEXKICHHS (MHKPOTPaBMEI):

B KaOMHETE PYKOBOIUTEINS CTPYKTYPHOTO nojpasjeneHus «JleTckuii can»

Hara, BpEMs MOJTYYeHUsI mukponospexaenus | 05.03.2022, 15.15
(MHKpPOTPaBMBI)

Jle#icTBUS IO OKA3aHUIO IIEPBOM ITOMOLIH:

IPHJIOKIIH K MECTY yIIHOa CMOYEHHYIO X0JIOIHOH BOIOH TKaHb

XapaxTep (OnHcaHHe) MHKPOTPABMBI:

yIIut MOJIOTKOM CPEAHETr0 Naliblia JIeBOH PyKH

O6c¢cTogaTenncTRa:

npu GUKCAIHH HA IOy OTOPBAHHOTO Kpas JIMHOJIEYMa META/UTHYECKOH peHKO U rBO3/sIMH

[IpuuuHEL, NpUBeALINEe K MEKPOIOBPEXKISHUIO (MHKPOTpaBMe):

HEBHUMATEIbHOCTh B CJIEJCTBUH YCTAIOCTH, BO3MOXHO, IIOCJE IIEPEHECEHHOHW HEIaBHO
0oJIe3HH

TIpe/UT0KEeH S [10 YCTPAHEHHIO IPHYUH, IPHBEIIIMX K MUKPOIIOBPEKIAEHUIO (MHKPOTPaBME):

IpeJIOKHUTE paGOTHHKy B3ATH OTITYCK, B TOM HYHCJIC HEOIJIa4YHBaACMbIi

[Mopnuce u @.M.O. 0TBETCTBEHHOIO ®eodanona A1O.
DdeoBanoBa
JlOIKHOCTD CrienuanucT 1o oxpase Tpynaa

Hata 05.03.2022




[Ipunoxenue 2 k [lopsaky

y4eTa MUKPOIIOBPEXKICHUH (MUKPOTPABM)
pabotaukoB MBOY «KCOIII Nel »

JKypHaa ydera MUKpoOnoBpexaenuii (Mukporpasm) padoraukos MbOY «KCOULI Nel»

JlaTa Havajia BEACHHS

1 mapra 2022 rona
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